
Request for NOVELL Access. 
 

 
USER’S AGREEMENT 

 
This User’s Agreement must be read and understood by all users requesting access to the GW network.  
By signing the Request for Novell Access / Existing Access Changes form, you are indicating 
that you will comply with the agreement included below: 
 
By signing this application, I agree that I will not copy nor disclose to any party, (GW employee, 
GW Student or anyone else) proprietary or confidential information, including proprietary 
licensed software residing on the GW computer systems. I also agree not to disclose to any party 
(GW employee, GW student or anyone else) my access codes and/or passwords. I agree to treat as 
confidential all programs, files, and information residing on any programs and files to which I 
have been granted access. 
 
I further agree to keep confidential any and all data or information, whether in electronic or 
printed format, in accordance with the policies and procedures of The George Washington 
University, and any District, State, or Federal laws. This includes the confidentiality of 
information concerning GW’s students, employees, vendors, and donors, as well as University’s 
propriety information. This latter is addressed in policy statement “Data Security and Asset 
Protection” issued by the Executive Vice President and Treasurer. The confidentiality of 
student records is defined in the provisions of the Family Educational Rights and Privacy Act, as 
amended (20 U.S.C. 1232(G)), and with the regulations issued may be instituted against me. 
 
Full Name:    _____________________ 
Email Address:  _____________@gwu.edu 
Department Name:   _____________________ 
Supervisor’s Full Name: _____________________ 
Supervisor’s Email:   _____________@gwu.edu 
Supervisor’s Phone #:  _____________________ 
  
      The user needs access to the following folders on the Network (example: Everyone, G&C): 
Folder1: ___________                
Restrict access to the following files: _________________________________________________ 
Folder2: ___________                
Restrict access to the following files: _________________________________________________ 
Folder3: ___________                
Restrict access to the following files: _________________________________________________ 
Folder4: ___________                
Restrict access to the following files: _________________________________________________ 
Folder5: ___________                
Restrict access to the following files: _________________________________________________ 
Folder6: ___________                
Restrict access to the following files: _________________________________________________ 

Approver's signature:           _____________________ 
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