Logging Into Banner for the First Time

1. Point your web browser to the following address: https://inb.gwu.edu. You must use
Internet Explorer.

006 Banner Production Main Page =} /2 Click the PROD tab from
G & S st owedy av] © the choices. You may find it
M selected by default when you
(Database PROD ‘mﬂ)] Database: (Prod [’rime)Y Database: (Prod Quality Conm)lﬂi‘ a.ccess the page for the first
time.

1. Enter Banner PROD ( Banner Production

Banner is the enterprise system at GW that ial ai
student accounts data. This page provides links to the Production and Prod Prime databases for admi
faculty users. The GWeb Information System is the name for Banner's self-service products, for which login to

3. Click the 1. Enter

Banner production is not necessary. Some of the services provided by the GWeb ion System are class T

registration and the viewing of accounts, transcripts, and holds (students); final grade entry and viewing of class lists Ban ner P R O D (Ban ner
faculty); and tubs and deducti ) Y al the GWeb Information Syste: H H
gggxg}){sasvgolzlmgpays S an uctions (employees). You can always access the ‘eb Info: jion System PI’OdUCtlon) I|nk beIOW the

tabs.

« Click Here If Banner Logon Page Does Not Display

< NOTE: You may be
‘ou may encounter a browser "crash" or shutdown when
using a web browser that has the Yahoo, Google or MSN loolbarmstalled Ifthls should prompted to dOWnload/inSta”

occur, click on the link above.
the newest version of
JInitiator. If you are
— | prompted, please follow the
instructions for the
download.

4. A new window will load
and Banner will launch. You
will see a small dialog box
that prompts you for your
username and password.

Username: [

Password: |

NOTE: Please use the user
ID and temporary password
issued to you by the Banner
Security Office.

Database: |PRCD

( Qonnect@cel }

5. Click the Connect button
or press enter on your
keyboard to enter Banner.
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"79 General Menu Form GUAGMNLU 7.2 (PROD) - Thursday September 14, 2006

Go To... [¥) Welcome, TSTIMZ

Products: [+ |

war | aite mar | aln cankar

|_IMy Banner

'_SCT Banner
|_] Student System Menu [*STUDENT]
[_] Advancement [*ALUMNI]
[ Fis ial System Menu [ 1

(L] Human Resources System Menu [*HRS]
_IFinancial Aid [*RESOURCE]
[_] General System Menu [*GENERAL]

Banner Broadcast Messages

My Links

Fhanne Rannar Dacew vl
Fhark Ranner Macsan

Davennal I ink 1

Davennal Link S

Davennal I ik &

M Tretitibian

’E«g Cracle Password Change Form

Oracle User ID:
Oracle Password:
Database:

Yerify Password:

’E«g Cracle Password Change Form

Oracle User ID:
Oracle Password:
Database:

Yerify Password:

New Oracle Password:

New Oracle Password:

GUAPSWD 7.0 (PROD)

[YOUR USER ID WILL DISPLAY HERE —

|PrOD

[
[

@
£

GUAPSWD 7.0 (PROD)

[USER ID DISPLAYS HERE
[| Temporary Password Here
|PrOD

[New Password Here

[Verify New Password Here
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6. You will be taken to the

Banner home page - this is
the main page and interface
of Banner.

To change your temporary
password, please click the
Change Banner Password
link from the “My Links”
menu on the right side of the
screen.

7. You will be taken to the
Password Change Form.
Enter your temporary
password (issued by the
Banner Security Office) in
the Oracle Password field.

8. Tab to the New Oracle
Password field and enter a
new password that you'll
remember.

PLEASE NOTE: Every
password must have at least
one number, letter, and one
of the following special
characters:

%! *+-:7?

9. Confirm your new
password by typing it again
in the Verify Password
field.

10. Finally press the SAVE
icon to complete the
transaction.



11. You will get a “Password
has been changed,
reconnecting” message.

Password has been changed, reconnecting. )
12. Please click OK and you

will be brought back to the
Banner home page.

Congratulations, you have
79 General Menu Form G ) - Thui ptember 14, 2006 SucceSSfu”y Changed yOUI’
GoTo... [¥) welcome, TSTIMZ Products: [2] 1 | e mroe | ot mocror Banner password!

|_IMy Banner My Links
{_4SCT Banner
[_] Student System Menu [*STUDENT]
[_] Advancement [*ALUMNI]
[_IFinancial System Menu [ 1
_]Human Resources System Menu [*HRS]
(_IFinancial Aid [*RESOURCE]
[_] General System Menu [*GENERAL]

Banner Broadcast Messages

For assistance, please contact the ISS Help Desk on 202-994-5530.
www.gwu.edu/~banner

Prepared by ISS Software Education & Training
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