EndNote Exercise 1: Getting Started—References for  Engineering
EndNote Support Team Gelmdmdry 11/24/06

In this exercise, you'll learn how to do the follimg tasks:

* Create a new library and add references manually
» Set the Preview to display references in the oitasityle of your choice.

Createalibrary

The “library” is the basic framework for EndNot&he library contains information
about the sources you use in your research, suahthsr(s), article title, journal title,
page numbers, etc. Although it is possible totereaultiple libraries within EndNote,

it's best to create and maintain only one libranyd major research project such as your
dissertation. To create a new library, follow #heseps:

1. To open EndNote, click o&art then selecPrograms/EndNote/EndNote
Program.

2. SelectCreate a new EndNote Library and clickOK.

3. The New Reference Library dialog box opens. InRtie Name: box, enter
myl i brary. Make sure th&ve as Type: box display€EndNote Library
(*.enl). Make note of the folder where you areisg\he file. ClickSave.

4. The mylibrary.enl window is now open and you’redyg#o start entering
references.

Enter References

One way to enter references into your library isyfme them manually, one reference at a
time. This is a common method for sources thatdiscover from a list of references at
the end of an article.

To save time in completing these exercises, liskegwords and abstracts are available
at http://www.gwu.edu/gelman/guides/endnote/enginggsamplesengin.html Open
Internet Explorer and keep it open in a separatel@w. You can then copy a list of
keywords or an abstract from the web page past&ithe appropriate field of your
EndNote library. If you prefer, you can manuailpe keywords and abstracts rather than
copying and pasting.

Follow these steps to enter a reference:

1. From the menu bar at the top of the page, s&efetences/New Reference.
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2. Atthe very top of the page in the pull down meouReference Type, select
Journal Article.

3. Click in theAuthor field so you see the cursor, then enter this n#@skaksen,
Eri c W You could also enter this name in the form EricA8laksen. The
period after initials is optional, but always leaspace or type a period between
initials. After you type this author’'s name, pré&ssger.

4. Now enter the second author’s nardei ght, Si ncl ai r. Presslab to move
to the next field.

5. IntheYear field, enter2003. Always enter 4 digits for the publication year.
Presslab to move to the Title field.

6. IntheTitlefield, enter the title of the articl& nodel of system
coher ence. Do not include a period after the last wordha title.

7. In theJournal field, enterSyst ens Engi neeri ng. Always enter the full title
of the journal, not an abbreviation. Again, do eoter a period at the end of the
title.

Notice that words in the Author and Journal fiedgpear in red. This indicates

that as you begin to enter a name or journalyitie have used before, EndNote
will automatically complete the term for you. Téame is true for the Keywords
field, which we’ll use in Step 13. Later in thisegcise we’ll explore Term Lists,
which is the basis for EndNote’s “auto completedtiee.

8. In theVolume field, enter6.

9. In thelssuefield, enterl.

10.In thePages field, enterl9- 27.

11.In theDate field, enterJanuary.

12.PressTab until you reach th&eywords field. Keywords are terms or phrases that
represent major topics covered in the article. W@yls are sometimes given as
part of the abstract or you can enter your own ey to help remind you of the
focus of the article.

13. Enter these terms in the Keywords field. Pieser after each term. Remember,
you can copy this list of keywords from

http://www.gwu.edu/gelman/quides/endnote/enginegsamplesengin.htnand
paste it into the Keywords field.
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Systens engi neering
Conmput er sinul ation
Systens anal ysi s

Large scal e systens

14.1n the Abstracts field, enter (or copy/paste) the following text:

Model i ng of system behavior is an inportant part of

t he systens engi neeri ng net hodol ogy. One
characteristic of system behavior that is common to a
| arge class of systens is coherence, and we propose a
si npl e nodel of coherent behavior, which at the sane
time gives an operational definition of system
coherence. Results of sinulation of system behavi or
obtai ned using this nodel are presented, and they
display all the features normally associated with
cooperative behavi or.

15.When you enter a reference, it is automaticallyegao your library. It is not
necessary to “save” it.

16.Close the New Reference Window by selecting/Close Reference, or click on
the X at the top right of the Reference window.

You should now see the reference in the mylibratynendow. If Show Preview is
visible in the lower right of the mylibary windowlick on it. This will display the
reference in the selected output style.

To Change Output Styles

EndNote uses the term output style to define varmtation styles. To change the output
style, follow these steps:

1. From the EndNote menu bar, selEdit/Output Styles’Open Syle Manager .

2. Scroll through the list of styles until you see thation style you need. Click in
the checkbox next to it so that you see a checkmidiutkere is already a
checkmark next to it, just leave it as is. Cldse EndNote Styles window.

3. This will bring you back to your mylibrary windowOn the EndNote menu bar,
selectEdit/Output Syles. You should now see your style in the list. dlyselect
it here, and your reference preview will be refotted in that style.
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Enter Additional References

For practice, create a new reference for the fallgyournal article. Refer to steps 1-16
in the “Enter References” section of this handppt (L-3). Remember that you can
cut/paste keywords and the abstract from the
http://www.gwu.edu/gelman/quides/endnote/enginggsamplesengin.htntb save time.

Calvano, Charles N. & Philip John. Systems engingan an age of complexity.
Systems Engineering, v7 nl p25-34 December 2004.

Keywords:  Systems engineering
Large scale systems
Systems analysis
Complexity theory

Abstract: This paper considers the creation of derpgngineered Systems (CESs) and
the Systems Engineering approach by which thegesegned. The changing nature of
the challenges facing Systems Engineering is dsszlysvith particular focus on the
increasing complexity of modern systems. It is adythat modern complexity poses a
major challenge to our ability to achieve succdssfatems and that this complexity
must be understood, predicted and measured if &goa@ngineer systems confidently.

After you entered all the information for this neface, seledfile/Close Reference.

Adding Additional Information for Certain Citation Styles

Some citation styles (e.g., APA) require that yadi¢ate where and when you accessed
sources that are available online. Here are tveongkes of citations in the APA Sstyle:

Fredrickson, B. L. (2005, March 7). Systems engingen the Internet agénformation
Age, 3, Article 0001a. Retrieved November 20, 2008n1r
http://journals.apa.org/prevention/volume3/pre0@BGOhtmMI

Borman, W. C., Hanson, M. A., Oppler, S. H., Pugké. D., & White,

L. A. (2005). Optimizing your officeJournal of Systems Engineering, 78, 443-
449. Retrieved October 23, 2005, from ABl/Informatmse.

If your citation style requires this informatiotisia good idea to add it your EndNote
references as you go. EndNote includes the nagefssials.

Follow these steps to add data to the fields reélaienline citations:

1. Open mylibrary.
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5.

Double click on thedslaksen 2003 reference. Alternately, you can select the
reference, then seleReferences/Edit References.

Scroll to theAccess Date field and enter today’s day, in the following farm
January 7, 2006.

Scroll to theName of Database field. EnterEbscoHost Academ ¢ Sear ch
Prem er.

Close the reference.

Term Lists

As your library expands, it's helpful to see a b§keywords, authors, or journal titles
already entered. Go fimols/Open Term Lists and select the desired list. Reviewing the
keywords in particular is useful in selecting agprate terms for an article and in
keeping your keyword vocabulary under control. Wéoor phrases listed in the Term
Lists are those terms that EndNote will auto-cortgpées you enter them in the Author,
Journal, or Keywords fields.

Click theClose button to close the Term List.

Congratulations! You've finished Exercise 1. Keeylibrary open and move on to
Exercise 2.
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